
PLEASE READ THIS BEFORE
PRINTING THE CAP TAPE
You may need to adjust your printer for an accurate measurement if you are
using an inkjet printer.

Be sure your printer settings are set to print “Normal” or “Actual Size” or “100%”.

DO NOT SET YOUR PRINTER TO “Scale To Fit” or “Fit To Page”.  This will cause the cap tape to 
shrink and will give you an inaccurate measurement.

To confirm if the cap tape printed correctly on your printer, fold the paper in half before 
cutting.  The size 7" should be positioned approximately 1/16" below the fold line.

© 2012 Herff Jones, Inc. 



8

7

IN
D

ICATE
CO

RRECT CA
P SIZE

O
N

 O
RD

ER FO
RM

To fi
n

d
 you

r correct cap
 size, p

lace tap
e arou

n
d

 you
r h

ead
abou

t on
e in

ch
 above you

r ears. Pu
ll tap

e sn
u

g, bu
t n

ot tigh
t.

T
h

e n
u

m
ber w

h
ere th

e tap
e m

eets sh
ow

s th
e correct cap

 size to ord
er.

734

778

875

271

738

714

871

678

634

658

612

638

614

For C
la

ssR
en

ta
l

™ an
d

C
la

ssK
eeper

™ M
easu

rem
en

ts

#000474

A

B C

Line B Line C

HOW TO DETERMINE YOUR CAP SIZE 
Print this form at 100% and carefully cut out the three pieces along the dotted lines.  Tape the end of B to Line B 
so the arrows match.  Tape the end of C to Line C so the arrows match.  Once you have assembled the cap tape, 
measure your cap size.
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