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    The Art of Keyword Searching

Tips for Keyword Searches in Databases
1. Start with a research topic or question in the form of a sentence or two.
a. Example: How does one apply Christian doctrine to business issues?
2. Keywords should represent a key concept in your research topic.
For example:  within the research question above, the key concepts are: Christian, business, application.
3. Think of synonyms for keywords.
a. For example:  a synonym to use for  Christian doctrine is business ethics or corporate ethics
4. Use the Boolean strategy on the Advanced Search Page
a. AND will narrow your search by looking for every document that contains each of your keywords
b. OR will broaden your search by looking for every document that has any of your keywords
c. NOT will narrow your search by excluding documents with a specific keyword
5. You should try several sets of keywords using Boolean searching
a. [bookmark: _GoBack]For example: using the research question above, one set of keywords might be Christianity business, application Another set might be, ethics, business, application.
6. Keep track of the results you get with each set of keywords.  Make note of sites or articles found and list citation information so you can find the information again.
7. When you identify a really good article, note the Subject Headings or Descriptors of that article to use in future searches.
a. Difference between Keyword searching and Controlled Vocabulary (descriptor/subject) searching
i. Keyword searching asks the search engine to look for every article that has the keywords in it, so an article may, or may not, be on the subject you are interested in researching. It is a literal search
ii. Controlled Vocabulary searching (using Descriptors or Subjects) asks the search engine to look for every article that is related to the concept represented by the Controlled Vocabulary you are using. This is a concept search.
8. Use more than one database:  Not everything you need will be in Business Source Complete.
a. For example:  Try ABI/INFORM, PsycINFO, and/or ATLA Religion database
9. Keep the number of keywords in a search statement to a minimum. 
a. For example: Don’t use entire sentences for searching in a database. Three keywords per search statement are probably best.  
b. Using the example above, one search statement would be:  microfinance impact
10. Use specific terms, not general (banking is too general, microfinance is better)
11. Try using Subject Headings or Descriptors found in a database thesaurus
a. Subject Headings and Descriptors get at concept or an idea
b. Keyword searching is more literal. The search engine of a database will look for the exact keyword you list, not the concept.
12. Read articles or sites found to glean potential keywords to use in future searches

See this helpful document for more detailed tips on keyword searching
http://www.library.illinois.edu/bix/pdf/genguide/searchtips.pdf
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