










Lock down procedures will include: calling tree notification of Building Emergency Coordinators to begin the 
lock down process, physical securing of campus buildings by the BEC’s and campus security and positing signs 
indicating that a lock-down is in place.  
 
If armed intruders are present on campus, the Seattle Police Department will be contacted immediately by the 
Office of Safety and Security (or through a 911 call from an individual) and will assume the responsibility of 
apprehending the intruders.  The Office of Safety and Security will serve as the liaison with off campus law 
enforcement officials and assist with the coordination with other University units and the Emergency and Crisis 
Management Leadership Team.  
 
What to do if you suspect an event involving an armed intruder may possibly occur on campus:  
 

♦ Notify the Office of Safety and Security if you are aware of any threats or have other information that 
makes you suspect an event involving an armed intruder might be possible. If you are a resident student, 
also notify your Residence Life Coordinator.  

♦ Trust your instincts. Better to be wrong than to ignore warning signs of possible tragic events.  
 
What to do if you know or suspect an armed intruder is present on campus:  
 

♦ Call the Office of Safety and Security and/or 911 and provide the information requested. Stay on the line 
until being told that it is okay to disconnect.  

♦ If indoors, remain in your room, behind a locked door (if possible) and away from windows. If you 
suspect an armed intruder is in close proximity, try to find a safe hiding place.  

♦ If outdoors, find refuge in a nearby building.  
♦ Remain calm and quiet.  
♦ Wait for police to arrive.   
♦ If instructed by authorities to evacuate a building or the campus grounds, follow directions exactly.  
♦ If you should witness any injuries or deaths, identify yourself to authorities as soon as it is safe to do so.  

 
What not to do if you know or suspect an armed intruder is on campus:  
 

♦ Do not leave your room to try to “see what’s happening”.  
♦ Do not confront or try to apprehend the intruder.  
♦ Do not assume that someone else has called the Office of Safety and Security and/or 911.  

 
What to do after an armed intruder has been apprehended:  
 

♦ Contact the Office of Safety and Security if you have any information to share about the incident.  
♦ Contact your friends and families to let them know you are okay.  
♦ Check the SPU homepage for information and announcements regarding possible changes to safety and 

security provisions.  
♦ Contact the Counseling Center if you are in the need of counseling.  

 
After an immediate crisis involving an armed intruder, the Emergency and Crisis Management Team will meet 
to discuss the event and determine if anything needs to be done to improve campus safety and security.  The 
Communications Team will meet to determine how news of the event and related issues involving campus 
safety and security should be communicated to the SPU community, media, parents of students, alumni, donors 
and other external groups. 
 
Terrorist Attacks or Other Off-Campus Disasters Potentially Affecting the University  
Unfortunately, we have learned recently that terrorist attacks are now a fact of life and could occur at any time.  
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Other off-campus disasters that are not the result of terrorist attacks, such as a crash of a jetliner in a populated 
area near campus or the rupture of a major gas line also have the potential of directly or indirectly affecting the 
campus.  Even events that occur thousands of miles from the campus, such as the recent terrorist attack on the 
World Trade Center in New York City, can have significant impacts on our lives and mental well-being. While 
we cannot live in fear, it is important that we do what we can to be prepared for such events.  
 
Nature and Detection of the Hazard    
 
The nature of hazards resulting from terrorist attacks or other off-campus disasters range from chemical, 
biological, nuclear/radiological and/or explosive.  The initial detection of a terrorist attack will likely occur 
through responses to 911 calls where unusual multiple injuries and deaths have occurred or unusual symptoms 
have been noticed.  In the case of chemical attacks, general indicators of a terrorist attack include unexplained 
casualties and an unusual liquid, spay or vapor. In the case of a biological attack, hospitals and health centers 
may notice an unusual illness and a definite pattern inconsistent with natural disease. If the SPU Health Center 
notices any such illnesses and inconsistent patterns they will report them immediately to local health authorities.   
 
Investigation and Containment of Hazards  
 
Local first respondents usually provide the initial assessment or scene surveillance of a hazard caused by an act 
of terrorism.  At the University, the local first respondent is likely to be a security officer. If a terrorist event is 
even remotely suspected, the Office of Safety and Security will immediately notify State and City emergency 
responders.  If a terrorism event is determined to have occurred, the State and City responders will notify 
Federal departments and agencies with counter-terrorism roles.  
 
Response Activities  
 
If a terrorist event or other off-campus disaster that would have direct or significant indirect impacts on the 
campus should occur, the Emergency and Crisis Management Team (ECMT) will assemble immediately at the 
Emergency Operations Center to determine what role the University should play in the response activities.  It is 
likely that major assistance from Federal, State and City agencies will be necessary to respond to a major event.  
However, using the same basic procedures and leadership structure that has been identified for responding to 
other types of emergencies will help to assure that the safety and health of the University community is given a 
high priority.  The ECMT will play an important role in making certain that the University’s needs are well 
understood by those agencies and organizations involved with emergency response activities.  
 
In the case of a major event that does not directly impact the University, the President will decide if the ECMT 
should be assembled to help to determine if any special University actions are necessary. For example, the 
ECMT might be asked to help plan special Chapel services, assemblies, and discussion and prayer groups to 
provide the University community with increased opportunities to come together during a period of crisis.  The 
ECMT might also be asked to meet to provide assistance in immediately developing and publicizing revisions 
to the Emergency and Crisis Management Plan to respond to any special circumstances.   
 
In some types of terrorist attacks there could be a significant number of casualties and/or damage to University 
buildings or infrastructure.  This could lead to the need to consider the temporary closure of the University or 
major changes in University operations.  If such circumstances should occur, the President will convene an 
emergency meeting of the Board of Trustees to receive their advice and direction regarding University 
operations and facilities.  
 
What individuals should do in case of a known or potential terrorist attack: 
 

♦ Notify the Office of Security and Safety if you notice any suspicious activities that might indicate a 
potential terrorist attack.  These could include a rental truck parked in an unusual location where many 
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students congregate, an unusual object or package that you suspect could be a bomb, unusual odors or 
powders, or even sticky substances that appear to have been applied to doorknobs or computer 
keyboards.     

♦ Notify the Health Center if you are ill, especially if you notice that others have similar symptoms.  
Remember that illness such as smallpox and anthrax initially result in flu-like symptoms that you might 
typically ignore.  Cures are likely if treated early, but many deaths could occur if symptoms are ignored.  
Don’t try to self-medicate with antibiotics that you or your friends might have available.  Remember that 
the National Center for Disease Control can provide vaccines and antibiotics for most types of biological 
agents within only a few hours, once they are notified of a problem by local health and disease control 
agencies.  

♦ Keep yourself informed of opportunities to receive inoculations to protect yourself from bacteria that 
could be spread by terrorists. If in doubt, contact the Health Center or your family physician.  

♦ Obey all instructions if quarantine is determined by University or local health officials to be necessary. 
You may feel fine, but if you leave the campus while infected, your disease can easily be spread to 
others who have not previously been exposed, including members of your family.  

♦ If you suspect or know that a chemical agent has been sprayed into the air on or near the campus 
grounds, get into a building as soon as possible, close any open windows, and turn-off or block all 
heating and ventilation systems.  Use towels or your clothes, if necessary, to block passage of air from 
underneath doors.  

♦ If you suspect or know that a chemical agent is being distributed or is likely to be distributed through a 
building’s heating and ventilation system, evacuate the building immediately.  

♦ If you suspect or know that you have come into contact with a chemical agent, shower as soon as 
possible and discard your outer clothing.  

♦ In the case of an explosion or fire, evacuate your building immediately and proceed to your assembly 
area.  

♦ Be wary of mail sent to you by an unknown person, especially if the envelope or package appears to 
contain any sort of powder, stain or unusual odor. If you do open mail that contains an unusual 
substance, leave your room immediately, tell others in or near your room to evacuate the building, and 
contact the Office of Safety and Security.  Do not return to your room until you have been notified that it 
is safe to do so.  Seek medical help immediately for evaluation to determine if you have been exposed to 
an infectious disease or chemical agent.  

♦ Check your emails and the University web page for accurate information regarding the nature of any 
known or potential terrorist attack.  Unless the University computer information system is affected, 
accurate information and advice regarding emergency procedures will be provided via emails and the 
University web page.  If computers are not operating and you reside in a residence hall, consult with 
your Peer Advisor and Residence Life Coordinator to obtain up-to-date information.  

♦ In the case of a terrorist attack affecting the campus, the University will have to rely very heavily on 
outside assistance provided by government agencies trained and equipped to respond to various types of 
emergencies.  Potential responders include, but are not limited to, the Seattle Police and Fire 
Department, the State Police, the National Guard, the Federal Emergency Management Agency, the 
Federal Bureau of Investigation and the Center for Disease Control. Non-governmental agencies, such 
as the American Red Cross, may also be asked to provide assistance.  Your cooperation with all of these 
agencies and organizations will be necessary.  However, if you should have any serious doubts about the 
authority of any representatives of these agencies and organizations with regards to your personal 
activities and property, contact the Office of Safety and Security immediately for advice.  If possible, 
information will also be posted on the University’s  

♦ web-page regarding the role of off-campus agencies and organizations in responding to an event that 
directly affects the University.  
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Section 9: Violence and Trauma Counseling 
 
During and after an emergency involving violence and trauma, many students and some faculty and staff will 
require counseling. The Student Counseling Center will be responsible for directing and providing counseling 
services but it is likely that many other individuals, including Residence Life Coordinators, Peer Advisors, and 
faculty members, will be involved either formally or informally.  
 
The first few hours following a traumatic event are the most critical.  During this period, debriefing sessions are 
needed to allow individuals to vent their emotions and establish a sense of balance. The highest priority for 
debriefing sessions should be given to those who were at the scene of a disaster. Debriefing of these individuals 
should take place within 12 hours to avoid internalization of the event and minimize post-traumatic stress 
disorders. However, in some instances, law enforcement officers may need to talk to victims and witnesses first, 
to obtain critical information.    
 
Residence Life Coordinators and Peer Advisors are encouraged to hold debriefing sessions for students residing 
in the residence halls. Requests for assistance in holding these sessions should be made to the Health Services 
Office, with the understanding that first priority must be given to counseling those who were injured or 
personally witnessed traumatic events.  
 
An excellent guide for violence and trauma counseling is provided in a paper written by Roy Barsness and 
Wendy Fisher, which was adapted from a workshop, held on the SPU campus in June 1991. Copies of this 
paper, entitled, “Violence and Trauma for Counseling and Health Services and Residence Life” are available at 
the Health Center and the Office of Safety and Security. Copies also have been provided to Residence Life 
Coordinators. 
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