
AN INTRODUCTION TO THE PEER ADVISOR SELECTION PROCESS

It is the purpose of the selection process to obtain the most qualified people available to fill the open Peer Advisor positions, and to provide all candidates with an opportunity for personal growth.  The result is that all applicants who meet the minimum qualifications and whose application files are complete will be accepted into the Peer Advisor Selection Process as candidates (see the next page for the minimum qualifications).

Once you are accepted as a candidate, your application and references will be evaluated for evidence of your abilities and commitment.* All candidates will then participate in an initial interview. (The Office of Residence Life reserves the right to remove applicants from the applicant pool prior to the interview process even if they do meet the minimum requirements).  From this interview selected candidates will be asked to participate in a group interview.  A third interview may be asked of some candidates depending upon our need for additional information.  With the information from these various sources in hand, we will ask ourselves the final series of questions for the selection process: “Of these candidates, who would be the most effective person at this particular time?  Which of these candidates would be the best match for a particular staff team?  Which candidates would be most likely to benefit from the Peer Advisor experience?” The applications of those candidates who are not selected at that time will be maintained in a file for future reference should there be some need to find a replacement Peer Advisor.
*All candidates will be evaluated on the following criteria: Completed application, essay, GPA, references, individual interview, and the group process interview.

Regardless of your major or vocational aspirations, there are few experiences in college that will better prepare you for life and work than serving as a Peer Advisor. Listed below are some of the skills you will study and practice as a Peer Advisor:

		-Leadership					-Supervision			-Dependability
		-Assertiveness  			-Ministry/Service			-Referral
		-Listening Skills				-Coordination/Planning		-Time Management
		-Delegation					-Program Development		-Helping Skills
		-Responsibility 				-Confrontation			-Self Management
		-Conflict Mediation			-Team Building

Working in these areas with your peers while in college prepares you for more responsibility when you leave school.  The skills you begin to develop now will be valuable preparation for whatever service you pursue in the future.

A FINAL NOTE TO THE APPLICANT: You are strongly encouraged to enter into the Peer Advisor Selection Process thoughtfully and prayerfully seeking God's guidance.  The position for which you are applying is both challenging and demanding.  It is often without immediate gratification, though the rewards are great.  Because the Peer Advisor position is not a position that everyone can do, you are also encouraged to spend time with your present Peer Advisor and RLC to learn more about the position and your suitability to fulfill the demands of the role.  We wish you clarity of thought as you prayerfully consider the possibility that lies before you!

APPLICATION INFORMATION: Applications must be received in the Office of Residence Life (on the second floor of the SUB) by 5:00 p.m. on Monday, February 2, 2009.  Please type or neatly print throughout this application form.  Feel free to include any additional information that you think might be helpful on a separate page.  You are also welcome to include a small picture of yourself with your application if your picture is not published in the SPUD student directory.  If you are unable to deliver your completed application to the Office of Residence Life, you may FAX your application to the PA Selection Committee, at (206) 281-2333.

MINIMUM QUALIFICATIONS
To be considered for the Peer Advisor position you must:

· Have a commitment to Christian faith and values.
· Have at least a 2.5 cumulative GPA.
· Have no outstanding holds from previous quarters.
· Be a full-time student (at least 12 credits per quarter).     
· Be able to register for the 2009 Spring Quarter class GS3418 “Student Leadership and Service I-PA”.  The class will be held on Thursdays from 3:00 – 5:00 p.m.
· Be able to participate in Peer Advisor Training, beginning September 8, 2009 and running until school begins on September 28, 2009, as well as register for the 2009 Fall Quarter class GS3419 “Student  Leadership and Service II-PA”, held on Tuesdays from 1:00-1:50 p.m.
· Have a complete file, including a completed Peer Advisor Application Form, signed Student Waiver form, and the three required Peer Advisor Reference Forms.
· Meet all deadlines indicated on the Peer Advisor Application Form and the Selection Process Time Table included in this packet.  Failure to meet any deadline may result in exclusion from the remainder of the selection process.


OTHER PREFERRED QUALIFICATIONS
1. The applicant will be of sophomore, junior or senior status at the time of application.
2. The applicant will have participated in a residential living experience on SPU’s campus.


DESIRED CHARACTER QUALITIES
The position of Peer Advisor is a diverse one as evidenced by the responsibilities listed previously.  To be effective as a Peer Advisor, the following characteristics are important:

1. SENSITIVITY:  An awareness of and respect for the feelings and ideas of others.
2. COMMUNICATION:  An ability to accurately share feelings and ideas with others and to listen effectively, remembering that communication is a two‑way street.
3. GENUINENESS:  A capacity to be trusted, to be consistent and honest in relationships, demonstrating to students that they will be treated fairly.
4. FLEXIBILITY:  An ability to adapt responsibly to a variety of situations and personalities.
5. COMMITMENT:  A willingness to make an investment not merely of one's time, but of one's self, skills, attitudes, feelings and concern for others.
6. TEACHABILITY: A willingness to invest time and energy to learn new behaviors and information that will be useful for effective functioning in the peer advisor role.
7. SELF-DISCIPLINE: The ability to manage one's own life and responsibilities and remain dependable and reliable with respect to commitments and responsibilities.

8. RESPECT FOR AUTHORITY: The willingness to act as an agent of the University, working cooperatively with the appropriate supervisory authority. 

OFFICE OF RESIDENCE LIFE
 JOB DESCRIPTION

TITLE:		Peer Advisor

RELATIONSHIP:	
	
Peer Advisors report directly to the Residence Life Coordinator of the hall to which they
are assigned and ultimately to the Director of Residence Life.

BASIC FUNCTION:	

The Peer Advisor, together with the RLC, is responsible for translating the overall philosophy and objectives of the SPU residence life program into a practical and meaningful set of services, activities, and programs for students living within their residential area.  Within this framework, the Peer Advisor is a helping‑oriented student who is a University para-professional staff member. The Peer Advisor's primary role is to serve as a helping and/or resource person for students, Residence Life staff, and other University personnel. The Peer Advisor often represents the Office of Residence Life and is expected to promote an environment in the residential community that fosters educational achievement and personal growth. Interpretation of the University's purposes, objectives, policies, and standards is a vital function of the Peer Advisor. 

EXPECTATIONS:

1. Peer Advisors arrive approximately three weeks before classes begin in the Fall for training and preparation of the halls prior to occupancy by students.  PAs are expected to be on duty at least three hours prior to the opening of the residence halls each quarter.  At the end of the quarter, PAs are to remain on campus until 5:00 p.m. on the day the residence halls close.  The only exception to this is Spring Quarter.  At that time, all PAs may be required to remain on campus until 5:00 p.m. on the day following check‑out to complete necessary work.

2. Peer Advisors are expected to spend a minimum of twenty hours per week in job-related activities.  This includes five hours of staff contact and at least fifteen hours of student contact.  Beyond this, Peer Advisors are also responsible for being on duty in the building as assigned.  Staff contact includes enrollment in and successful completion of the Peer Advisor Class (Student Leadership and Service II-PA, GS 3419), in-service training sessions throughout the school year, the staff selection process, and attendance at any staff meeting called by your RLC or the Director of Residence Life.  It also includes hall staff time: one to three hours with your hall staff and usually one hour individually with your RLC each week.

3. Employment over and above the role of the PA is discouraged.  Special permission to work or be involved in other time-consuming activities is granted by the RLC and the Director of Residence Life.
	
CHARACTERISTIC DUTIES AND RESPONSIBILITIES:

A. Work with Students

1. Serve as a peer counselor and resource to students within individual and group contexts, especially assisting students to develop effective decision‑making skills.
2. Be available to residents on a daily basis during the peak hours of floor activity, which includes spending three out of four weekends each month on campus.
3. Set a tone in your residential area that promotes civility, respect, and acceptance of differences.
4. Work to develop and maintain the sense of community in your living area.  This includes attending to such matters as physical condition, noise level, cleanliness, bulletin boards, floor activities, consideration of resident’s rights, etc.
5. Assist the RLC's in managing disciplinary and crisis situations. The Peer Advisor's role is varied and often consists of the following: confrontation, policy clarification, counseling, referral, and provision of written documentation of incidents, keeping all information seen and/or heard confidential.
6. Plan and promote programs designed to help meet the cultural, social, intellectual, spiritual, emotional, vocational, and physical needs of students.
7. Act as the primary source of continuing orientation for students, particularly freshmen and transfers.
8. Assist other staff members with the check‑in and check‑out process of residents at the beginning and end of each quarter.
9. Provide leadership for their residential area by planning regular residential area meetings.
10. Implement living area fire, accident, security, and emergency procedures to insure the safety, welfare, and health of the residents.

B. Administrative Responsibilities

1. Assist other Peer Advisors and Residence Life Coordinators in certain administrative aspects of operating their living area (i.e., distributing and collecting information, coordinating maintenance requests, monitoring custodial services, etc.).
2. Attend and participate in all Peer Advisor training programs: Spring Class, Fall Training, Fall Class, and quarterly in-service sessions.
3. Assume duty coverage responsibilities for their living area on a rotating basis with other staff members.	
4. Be proficient in resident check-in and check-out procedures at the beginning and end of each quarter and coordinate room change requests throughout the year within your specific living area.
5. Assume other responsibilities related to the residence hall program as assigned by the RLC or the Office of Residence Life.
6. Turn in all requested paperwork paying attention to details and date requested.
7. Read and be familiar with information in the Peer Advisor Training manual, The Bottom Line.
8. Have an awareness and understanding of policies and regulations governing students at Seattle Pacific, and as an individual adhere to them.
9. Confront and report to the RLC all student behavior that conflicts with University standards. 

COMPENSATION:

Peer Advisor compensation includes a scholarship equivalent to room and board costs for the contract period.  For those receiving financial aid, the scholarship will be computed as part of the students’ financial aid package and distributed in the form of a credit to their account each quarter.

*** We recommend that you contact the Financial Aid office in order to determine the possible impact of the scholarship to your particular financial situation.  


PEER ADVISOR SELECTION PROCESS 2009 TIME TABLE


Feb. 2			APPLICATION DEADLINE: Completed applications are due in the Office of Residence Life (on the second floor of the SUB) by 5:00 p.m. on this date.

-AND-

				REFERENCES DEADLINE:  Three references, including one from your current or former PA; one from a present SPU faculty or professional staff member (RLCs are not eligible); one from another person who is well acquainted with you (i.e. pastor, employer, etc.) are due in the Office of Residence Life by 5:00 p.m.  Your application may be withdrawn from further consideration if all three of these references are not in by this deadline. 

Feb. 6			INTERVIEW ASSIGNMENT:  An email will be sent to candidates with their assigned interview time.

Feb. 18-20	INDIVIDUAL INTERVIEW: Candidates who have completed their application file and
				meet the minimum requirements will be given a first interview during this time period*.  Remember, you are interviewing for a para-professional position.  Please dress appropriately.

				*The Office of Residence Life reserves the right to remove select applicants from the applicant pool prior to the interview process even if they do meet the minimum requirements (see Minimum Qualifications on Page 2 of application packet).  

Feb. 27			NOTIFICATION: All candidates will be notified as to whether or not they have been selected to advance to the next stage of the interview process.

Mar. 3 & 4	GROUP INTERVIEWS:  Selected applicants will participate in group process sessions. Sign ups will take place after those students have been invited to participate.

Mar. 20			FINAL NOTIFICATION:  All candidates will be notified of their final status by this date.

Mar. 31			CONTRACT DEADLINE:  Contracts must be signed by this date indicating your acceptance of the Peer Advisor position.

-AND-

				GS3418 REGISTRATION DEADLINE:  All applicants must register for the 2008 Spring Quarter class GS3418 “Student Leadership and Service I-PA”.  This 2-credit class is held on Thursdays from 3:00-5:00 p.m.

Apr. 2			GS3418 STUDENT LEADERSHIP AND SERVICE I-PA:  Welcome Celebration and Peer Advisor Spring Training begins!


Please remember that failure to meet any deadline may result in your elimination from the selection process.  If you have a problem, be sure to notify Zach Hartman, PA Selection Committee Chairperson, (206) 286-7262, or your RLC as soon as possible.


PEER ADVISOR APPLICATION – PAGE 1
(Please type or print neatly)

GENERAL INFORMATION:

Name 								 		Date of Birth      /     /___      

SPU ID#  99      -            -             				Mailstop #			 
          
Class Status (as of Fall 2009)				 	Date Entered SPU			 

Major____________________ 					Overall GPA		  
                                                                                                   
Current On-Campus Room/Apt. ____________________________________________________
(or) Off-Campus Address__________________________________________________________
Campus/Local Phone			 Home Phone			Email							
Summer Address:                                                                                                                                                             
Street																		

City					State		 Zip		Phone				  Email				                               
                            

HISTORICAL AND BIOGRAPHICAL INFORMATION:

Halls/Floors Where You have Lived at SPU:	Quarters You Lived There:		PA's Name:
																			
																			
 																			
Have you ever attended another college or university?        Yes       No

If yes, when and where? 														                                                                                                               

Do you plan on graduating from SPU?         Yes        No     

If yes, anticipated date of graduation is: 	 	___20	__ 

How did you hear about the PA Position?
	Posters around campus
	Info table in SUB or Gwinn
	A friend recommended me
	PA recommended me
	Faculty/Staff recommended me


PEER ADVISOR APPLICATION – PAGE 2

ON PAGES 2-8 OF THE PEER ADVISOR APPLICATION, WE HAVE PROVIDED SPACE FOR YOU TO TYPE EACH ANSWER.  ANSWERS DO NOT NEED TO BE A FULL PAGE, EXCEPT FOR THE ESSAY, WHICH SHOULD BE 2-4 PAGES.

REASONS FOR APPLICATION: Please describe the reasons you would like to be a Peer Advisor in the Residence Life Program.













































PEER ADVISOR APPLICATION – PAGE 3

LEADERSHIP EXPERIENCE: Describe previous leadership experiences, including both University and non-University related experiences.

















































PEER ADVISOR APPLICATION – PAGE 4

LEADERSHIP CHARACTERISTICS:  Identify three leadership characteristics that you believe you will bring to the Peer Advisor position. Please give examples describing how you might demonstrate each one.  















































PEER ADVISOR APPLICATION – PAGE 5

PERSONAL GROWTH:  Identify and describe two areas for improvement in your life.	


















































PEER ADVISOR APPLICATION – PAGE 6

SPIRITUAL GROWTH:  Identify and describe areas of growth you have experienced recently in your Christian life.














































PEER ADVISOR APPLICATION – PAGE 7

CHRISTIAN BELIEFS:  Please provide a summary statement of your Christian beliefs.


















































PEER ADVISOR APPLICATION – PAGE 8

ESSAY:  Please write a two to four page essay addressing the following questions and attach it to your application. It should be typed and double-spaced. 

1) What do you perceive are the necessary elements of a living-learning community, fostering the social, spiritual, and academic development of the whole person? (Consider what activities, experiences, attitudes, facilities, etc., would be necessary in this kind of community.) 
2) What would you do in order to help foster this kind of community in your living area?





















































































































































PEER ADVISOR APPLICATION – PAGE 9

TIME COMMITMENTS:  Please list all the activities in which you plan to be involved next year if you are selected to be a Peer Advisor.  Include commitments such as involvement in a Bible study, church, intramurals, ASSP, intercollegiate athletics, student teaching, internships, etc., and give an estimate of your weekly time commitment to each activity.

		ACTIVITY					WEEKLY TIME COMMITMENT

		Peer Advisor					20 hours
		Classes (average)				15 hours
		Eating & Sleeping				66 hours
		Free time/time alone				     hours              
		Study time 						     hours              
		                         					     hours              
		                         					     hours              
		                         					     hours              
		                         					     hours              
		                         					     hours              
		                         					     hours              

								TOTAL	168 hours (7 days x 24 hours)
* Should you be hired this weekly time commitment may be referenced to assess and discuss time management.
















SCHEDULING INTERVIEW TIMES:  Please complete the Interview Availability sheet included in the application packet and return it with your completed application. Individual interviews will be assigned based your availability, and your assigned interview time will be mailed to your mailstop on Feb. 6, 2009.  All applications will be screened and those applicants that do not meet the minimum requirements will be removed from the applicant pool and notified prior to their scheduled individual interview*.  Group process interviews will be set up only for those candidates selected for second interviews.  The last page of this application packet has the schedule of dates during which interviews and group process exercises will occur.

*(The Office of Residence Life reserves the right to remove applicants from the applicant pool prior to the interview process even if they do meet the minimum requirements).  

Peer Advisor Application – Page 10


	Student Waiver




I,                                                                         , hereby grant permission to the Office of Residence Life to review my student records to verify the fact that I meet the minimum qualifications for a Peer Advisor position at Seattle Pacific University.  I understand that this information will be used for the sole purpose of the Peer Advisor Selection process and that it will remain confidential.

Date:                                                 	

SPU ID #:                                                    	

MAILSTOP:		___               

Campus Phone:                               	

Signature:										                                            



If you have transfer credits to be considered, please list the names of the institutions:

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________



PEER ADVISOR APPLICATION – PAGE 11

PERSONAL REFERENCES:  Three reference/evaluation forms are included in the Peer Advisor Application Packet.  Of the three reference forms, one must be completed by your Peer Advisor (You may ask a former Peer Advisor if you do not live on campus), one by an SPU faculty or staff employee (RLCs not eligible), and one by a person of your choosing, other than a relative, who knows you well enough to give us a meaningful evaluation of your skills and character.  References must be received by the Office of Residence Life (on the second floor of the SUB) by 5:00 p.m. Monday, February 2, 2009 or your application may be withdrawn from further consideration in the Peer Advisor Selection Process.  It is your responsibility to make sure that your references are turned in by the deadline.  For our information, please list the names of the people to whom you will be sending reference forms.

	PA:
	____________________________

	 
	

	Faculty/Staff:

	____________________________

	Other:
	____________________________




Please Note: The information contained on the completed reference forms is considered CONFIDENTIAL and will not be available for review by the applicant or any other individual who is not directly involved in the Peer Advisor Selection Process.

Have all references sent to:	PA Selection Committee
							Office of Residence Life
							Seattle Pacific University
							3307 Third Avenue West, Suite 213
							Seattle, WA 98119-1997
			     	 
				 or faxed to:	(206) 281-2333


The information provided in this application is true and accurate as I have presented it.


Signature                                                                 Date_____________________                                  
















Name:_________________			Residential Area:______________
Interview Availability

Individual interviews will be held on Wednesday, Thursday, and Friday, February 18, 19 and 20.  (Please note that Monday, Feb. 16 is President's Day).  Please indicate below at least three times when you would be available to interview during these days.  We will make every effort to assign you an interview appointment during times you indicate that you are available.  You will receive notification with your interview appointment date and time on Feb. 6, 2008.

Circle “Yes” if you can meet at that time, “No” if you cannot.

Wednesday, February 18, 2009

	5-5:45pm
	
	5:45-6:30pm
	
	6:30-7:15pm
	
	7:15-8pm
	
	8-8:45pm

	Yes
	No
	
	Yes
	No
	
	Yes
	No
	
	Yes
	No
	
	Yes
	No




Thursday, February 19, 2009

	5-5:45pm
	
	5:45-6:30pm
	
	6:30-7:15pm
	
	7:15-8pm
	
	8-8:45pm

	Yes
	No
	
	Yes
	No
	
	Yes
	No
	
	Yes
	No
	
	Yes
	No




Friday, February 20, 2009

	5-5:45pm
	
	5:45-6:30pm
	
	6:30-7:15pm
	
	7:15-8pm
	
	8-8:45pm

	Yes
	No
	
	Yes
	No
	
	Yes
	No
	
	Yes
	No
	
	Yes
	No




Please indicate the names of any RLCs with whom you have a personal relationship:
___________________________________________________________________
___________________________________________________________________

Please indicate the names of any PAs with whom you have a personal relationship:
___________________________________________________________________
___________________________________________________________________

Comments: ____________________________________________________________________________________________________________________________________________________________________________________________________________________
Submit this completed form with your application.
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