Creating a bPortfolio with WordPress

Please follow all directions for setting up your WordPress bPortfolio account.

Task
v" Createa

WordPress
account

Use your first
and last name
as the name of
your bPortfolio
(i.e. Janiess
Sallee’s
bPortfolio).

Process
Go to www.wordpress.com

Click Get started here.
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Fill in the form with your information. [Note: Stick with the free
wordpress.com domain.] Please follow the remaining prompts on the
screen for activating your account. Once your account is activated,
please log into WordPress to continue the process of setting up your
portfolio.

Make sure the name of your portfolio includes your first and last name
(i.e. Janiess Sallee’s bPortfolio). That will enable both instructors and
students in the program to quickly identify your portfolio. You can
change the name of your portfolio by doing the following:

After logging into WordPress, click the Stats link under the name of your
blog. This will take you into the blog’s Dashboard (command central).
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Scroll down and click Settings > General. You’ll have the option to change
the Site Title.

v' Setthe While confirming the name of your portfolio, set the Timezone to be UTC
timezone to be — 7. This will set it for Pacific Time rather than Greenwich Mean Time.
UTC-7 and
remove the We’d also recommend deleting or replacing the default Tagline.
default Tagline.

Be sure to click the Save Changes button at the bottom of the page.

(@ Janiess Sallee's bPortfolio

[IT General Settings

Site Title Janiess Sallee’s bPortfolio

Tagline Sample SPU Curriculum & Instruction bPortfolio In a few words, explain what this site is
about

E-mail Address jsallee@spu.edu This address is used for admin purposes.

If you change this we will send you an e-mail af your new address to confirm it. The new address
will not become active until confirmed.

Timezone uTC-r E UTC time Is 2811-89-23 21:28:22 Local time is

2011-89-23 13:28:22
Choose a city in the same timezone as you.

Date Format @ September 23, 2011
(@ 2011/09/23
@ 097232011
=) 23/08/2011
(@) Custom: FJ,Y September 23, 2011

Documentation on date and time formatting.

Time Format @ 1:20 pm
@ 1:20PM
= 13:20
(@ Custom: gia 1:20 pm
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Selecting a theme, widgets and categories

v" Select a theme Within your Dashboard, scroll down and click Appearance > Themes. 6
for your When selecting a theme, keep in mind that it should be professional in
bPortfolio. nature. We’d also recommend sticking with one of the free themes.

{} Dashboard @ Janiess Sallee's bPortfolio

Home
Blog Surfer Manage Themes

Comments I've Made

Readomatic Current Theme

Tag Surfer Coraline by Automaittic

Site Stats m A squeaky-clean theme featuring a custom menu, head:

images (thumbnails for gallery posts and custom heade

Akismet Stats fre - - - X .
smmeeeeeee | “Gallery” categories, and has an optional full-width page
My Blogs : . -
My Subscriptions S OPTIONS: Widgets | Menus | Theme Options |
Connections Tags: black, white, dark, light, one-column, two-columns
7 Store style, theme-options, sticky-post, microformats, ri-language-support, translation-ready,
s photography, wedding, clean, conservative, corporate, dark, generic, light, minimal
(EP Posts
Media Browse Themes
@P Links Random | A-Z | Popular | Newest | Premium | Friends of WP.com
Iﬂ Pages
@ T s Browse our themes in random order.

Feedbacks
@) Polls

(&) Ratings P

s Appearance

Themes
Widgets
Menus

iiiggi*i{

Theme Options

m

Background

[
i
{
E
| |
]
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v' Add the Within your Dashboard, select Appearance > Widgets. Click and drag the
following following widgets to the Sidebar: Pages, Archives, Categories, and Tag
widgets to your | Cloud.
bPortfolio
SidEba r (you ashboard T Janiess Sallee's bPortfolio Howdy, juaten
may add others, 7 Widgets S ot
|f desired ): S Available Widgets Primary Widget Area
° Pages ;mm» o e 10 @ Sxkabar o e 0 16 mum“ ™. Crerg wackpeia Bk heve 12 dciiie foam and dsfeie e sSings The primary widpet 0ed

1 Amonthly archive of your Sae's posts Pags: s
e Archives '
e Categories el —
Categasien
& Posts
b Tag CIOUd 5 Media :'.:::s :1::"::::” % alow pangle [0 Tag Cloud: Tag Cloud
; P:Iﬂ:s Nox.net file sharing Calendar
LJ Commants B et e sharing Acalendsr of your sile's posts Scco"d"-'.‘"‘.iegﬂ Area
2 Feudbacks
© pats e — LI
@/ Retege ~ § | Iz idget Ar
B o e e

HTHE . men 8 s & wegel.
ens i witpe Second Foater Widget Area
facuboo Like o
o Fr -

Third Feater Widaat Aras

You can modify widget settings once in the Sidebar. Specifically, click the
dropdown arrow for both the Archives and Categories widgets and
check Show Post Counts.

Primary Widget Area
The primary widget area

Pages: Pages

Archives —_—

Title:

[7] Display as dropdown
Show post counts

Delete | Close m

Categories _'

Title:

[] Show as dropdown
Show post counts
[] Show hierarchy

Delete | Close m
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v' Add each of the | Within your Dashboard, select Posts > Categories.

12 C&l
standards as Using the content provided in the “C&I Program Standards: Categories
individual with Descriptions” document, copy and paste a standard (i.e. Standard

categories with | 01 — Instructional Planning) into the category Name field. Copy and
their respective | paste a standard’s description (i.e. Designs and monitors long and short-
descriptions. term plans for students’ academic success.) into the Description field.
Click the Add New Category button.

Repeat this process for each of the 12 standards.

shboard % Janiess Sallee’s bPortfolio

- Categories

Add New Categary Buk Actons x| | hopty

Nama

Standard 04. Podagogy

Please note: Your categories won’t automatically display until you start
categorizing posts that you make.
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Entering your first reflection / posting

v' Delete the Within your Dashboard, select Posts. Hover your mouse over the default 2
default post listed and click the Trash link that appears.
WordPress post.

v' Create a new Select Posts > Add New. Type your reflection that addresses both 1) what 6
post in which you hope to learn / gain during your course of study at SPU and 2) your
you reflect on current understanding of each C&I program standard. [Note: You may
copy / reuse content from your Introductions Discussion Board posting and
1) what you C&I Program Standards Reflection.]

hope to learn /
gain during your | BERENEESCEIECIN N2

course of StUdV {&} Dashboard @ Janiess Sallee's bPortfolio
at SPU and Home )
Blog Surfer y}lf) Add New Post
2) your current Comments I've Made
. Readomattic ‘
understanding
Tag Surfer
of each C&l Site State
rogram i _
progra Akismet Stats Uploadinsert = B A & @ &
standard. My Blogs - -
| | 8= || 8= =ll=ll=|| .82 2|= A
My Subscriptions B I =iz === v E
Connections
oy Store
¢ Posts
All Posts
Ad New «
Categories
Tags
Copy a Post

Path: n

Be sure to check your spelling and grammar to help the viewer focus on
the content of your post rather than the mechanics.

v' Selectall 12 Under Categories on the right-hand side of the screen, check the boxes for 2
standards / all 12 standards as your post refers to all 12 of them.
categories

v Include a tag Under Post Tags on the right-hand side of the screen, add a tag (keyword) 2
with your post that characterizes your post. As you continue to reuse and build a
(i.e. goals, collection of tags, these keywords will help viewers sort through your
aspirations). posts.

Once you’ve entered in a title for your post, subsequent content,
categories, and a tag, click the Publish button to the right.
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Creating your “About My Portfolio” page

v" Remove the | Within your Dashboard, select Pages. Hover your mouse over the default page | 10
default page, | listed and click the Trash link that appears.
and create
an “About Click the Add New button.
My
Portfolio” ® Janiess Sallee'.. O Follow »
page. {&t Dashboard (@ Janiess Sallee's bPortfolio
Home
Blog Surfer PageS 4+
Comments I've Made . )
Readomattic All (2} | Published (2)
Tag Surfer Bulk Actions [=] [ Apply Show all dates [=] | Filter
Site Stats
Akismet Stats [ Title
My Blogs [ About My Portfolio
My Subscriptions
Connections
[ Biography
oy Store
s¥ Posts F Tide
Media
& Links Bulk Actions E Apply
All Pages
Add New
v' Typea Name the page About My Portfolio, and type a reflection about the purpose
reflection of creating an electronic portfolio. Be sure to check your spelling and grammar
about the to help the viewer to focus on the content of your post rather than the
purpose of mechanics.
creating an
electronic **Note: This page will be updated over time as the purpose and intended use
portfolio. become clearer to you.
Share about
what people | Be sure to click the Publish button to the right once you've entered your
will be able content.
to view over
time.
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Creating your “About Me” page

v' Create an “About Me” (you Within your Dashboard, select Pages > Add New. 10
could also title it
“Biography”) page. Title the page About Me. Write about your educational
backboard. You can use some of the same information you
v" Share about your shared in your Introductions discussion board posting.

educational background.
Be sure to check your spelling and grammar to help the viewer
to focus on the content of your post rather than the
mechanics.

v' Add a picture of yourself OR | To add a picture, click the Add an Image icon right above the 10

add a picture of an main content text box.
educational setting from a
site like Creative Commons. ® Janiess Sallee's brortfolio
Be sure to credit the source Add New Page
of the image, if applicable. \ &
Uploadinsert = L A 3 @ E Visual | HTML
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Path: p
Word count 0

Be sure to click the Publish button to the right once you’ve
entered your content.
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