Supplemental Screening Question Samples

The following are sample  Yes/No questions that you can choose from, or you may develop your own questions.   Either cut-and-paste or type your questions directly onto the Requisition Form.


Select General Questions

1. Are you comfortable and skilled in making presentations?

2. Are you comfortable managing multiple projects at one time?

3. Are you experienced in project management?

4. Are you proficient in Microsoft Word and Excel?

5. Are you proficient with all Microsoft Office applications?

6. Are you willing to do occasional travel, if required?

7. This job requires travel up to___%. Is this acceptable to you?

8. Are you willing to work on the second shift?

9. Do you have BA/BS or equivalent degree?

10. Do you have ____ years management experience?

11. Do you have a _______ degree?

12. Do you have a ________ certification?

13. Do you have a minimum of __ years of experience?

14. Do you have at least 2 years of professional work experience?

15. Do you have at least 2 years staff management experience?

16. Do you have at least 3 years demonstrated project management or team lead experience?

17. Are you able to work independently and handle multiple responsibilities in a high pressure environment?

18. Do you have experience successfully negotiating and resolving problems?

19. Do you have prior experience in training employees?

20. Do you hold a valid driver’s license?
21. Have you managed projects involving multiple business units?

22. The position is located in ______ and the company does not have a relocation allowance for this position. Are you willing to accept a position without a relocation allowance?

23. Are you a CPA?

24. Are you able to work flexible hours, including nights and weekends?

25. Are you comfortable managing multiple projects at one time?

26. Are you experienced in database management?

27. Are you experienced in analyzing and interpreting complex data?

28. Are you fluent in ___?

29. Do you have 1-2 years of administrative experience?

30. Do you have 1-2 years of experience in an office environment?

31. Do you have a commitment to and experience working with a diverse student population?

32. Do you have a Masters degree in _______?

33. Do you have a Masters degree in a related field?

34. Do you have a Masters degree?

35. Do you have a Masters  or PhD in appropriate disciplines?

36. Do you have a minimum of 3 years teaching experience?

37. Do you have a PhD?

38. Do you have the ability to communicate in a second language, especially in an Asian language?
39. Do you have academic experience in higher education?

40. Do you have an earned doctorate?

41. Do you have an M.S. degree in biology or related field?

42. Do you have experience in higher education?

43. Do you have experience managing databases and developing reports?

44. Do you have experience supervising students?

45. Do you have experience teaching at the college or university level?

46. Do you have experience with intramural programming, and fitness/wellness?

47. Do you have experience with web-based teaching methodology?

48. Do you have experience working with culturally and educationally diverse student group?

49. Do you have experience working with students in a postsecondary education setting?

50. Do you have familiarity with desktop publishing and web based applications?

51. Do you have strong cross-cultural communication and interpersonal skills?

52. Do you have strong working knowledge of Access?

53. Do you process basic knowledge of computer programs such as Word and Excel?

54. Do you work well communicating across diverse groups of internal stakeholders?

55. Flexibility for occasional evening, weekend support may be required. Are you willing to consider and perform the duties if offered this position?
56. Do you have a BA/BS or equivalent degree?

57. Do you have experience managing budgets?

58. Do you read, write and speak a second language, especially Spanish?

59. Are you comfortable managing multiple projects?

60. This position is budgeted with an expected pay between $____ and $______ per year. If offered a position, is this acceptable to you?

