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About You

1. Tell me about yourself.  How would you describe yourself? (Or, Use three words to describe yourself.)
2. What are your greatest strengths?  What are your chief weaknesses?

3. What qualifications do you have that will lead to your success in life?

4. What qualifications do you have that will make you successful in your career?

5. How would a friend or professor who knows you well describe you?

6. What leadership roles have you been involved in?

7. What kinds of books outside of textbooks do you read?  What are the last several books you’ve read?

8. What do you do in your spare time?

9. What are your long-range professional objectives, and how are you preparing yourself to achieve them?
10. Where have you traveled?  What did you learn from being there?
Your Education

1. Why did you select your college or university?
2. What led you to choose your field or major study?
3. What college subjects do/did you like best? Why?  Which do/did you like least, and why?
4. In what school activities have you participated?  Which do/did you enjoy the most?

5. Do you think that your grades are a good indication of your academic achievement?  Why or why not?

6. Describe your most rewarding college experience.

7. How has your college experience prepared you for your chosen career?

8. If you could do so, how would you plan your academic study differently?  Why?

9. What changes would you make in your college or university?  Why?

10. Do you have plans for graduate study?

Previous Work Experience
1. What two or three accomplishments have given you the most satisfaction?  Why?
2. Tell me about your last job – What did you do?  Why did you leave?

3. What summer or part-time jobs have been most interesting or fun for you?  Why?
4. Describe the worse job you ever had, and why it warrants that distinction.

5. How did you get along with your previous supervisors?

6. When have you been most productive, and what were your motivations?

7. What have you learned from your mistakes at work?  Give an example.
8. In your last performance evaluations, what feedback did you receive about areas for improvement?

Work Setting Preferences and Job Values
1. Describe your ideal work setting: office layout, dress code, management/staff relationships, use of technology, etc. 
2. Do you have a geographical preference?  Why?
3. What three factors are most important to you in a job?

4. Do you prefer to work by yourself or with others?

5. What qualities are you looking for in a supervisor?  Are there qualities you don’t like?
6. What kind of communication is ideal between management and other employees?

7. What kinds of rewards do you expect in your professional life?  How would you want your accomplishments acknowledged?

8. How do you define and measure professional success?
This Position/This Company
1. Why are you interested in this organization and this position?

2. What are the least interesting or desirable aspects of the job description?

3. What do you know about this company/organization?
4. What can you contribute to this position and company if you are hired?

5. What will I regret if I don’t hire you?

6. Are you willing to work overtime?  Are you willing to travel?  Are you willing to relocate?
7. How will you evaluate whether this is the right position and company for you or not?
8. If you ran this company, what would you do differently?
The Future
1. What do you really want to do in life?

2. What are your future career plans?  How does this position fit into those?

3. How do you plan to achieve your professional goals?

4. What goals, other than those related to your professional life, have you set for the next 5-10 years?

Behavioral Interview Questions (also called Competency-Based Questions)*

1. How well do you work under pressure?  Give an example.

2. Talk about a major problem you encountered in the last year and how you dealt with it.

3. Tell me about a time that you showed initiative and willingness to work?

4. Tell us about what motivates you to put forth your greatest effort?  Give an example
5. Discuss a special project you completed.

6. Discuss a situation in which you influenced someone or a group.

7. Cite an example where you faced open opposition from an individual or group and what happened. 
8. Discuss a major conflict and how you handled it.

9. Talk about a time when you missed a deadline or did not meet a goal.

10. Describe a situation when you were asked to do something unethical.  How did you handle it?

11. Are you a risk-taker?  Tell about a time when you took a big risk, and what happened.
12. Last month _____ situation happened here.  If you were on our staff, and were the first to hear of a similar situation, what would you do?  

* Behavioral interviewing is a popular interview technique in which you are asked to reflect on specific situations you have had to deal with that illustrate an aspect of your character or skills.  The key is to have  3-4 good stories in your mind that reflect your character and skills.  It’s important to plan ahead for these kinds of questions, since the stress of an interview can make it difficult to think of good illustrative stories on the spot.  You need to spend some time thinking of stories you can tell of particular difficult situations you have had to deal with and respond with what action you took to resolve the difficult situation.  Stories are very powerful.  Rehearse several stories that illustrate your primary skills, especially conflict resolution, teamwork, and other “soft skills”.  Pay particular attention to skills required for the particular position you are applying for as you prepare for these kinds of questions.
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