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FINANCE BOARD GUIDELINES

GOALS OF ASSP
(1) Further a spirit of community.
(2) Ensure a voice in institutional affairs.
(3) Promote an atmosphere conducive to individual and corporate growth with a Christ-centered perspective.

PURPOSE OF FINANCE BOARD
To serve as the financial advisory board of Senate, monitoring all finances and physical assets of the ASSP and reviewing and making recommendations on all ASSP budgets and on all proposals which affect the disposition of the ASSP operating budget.

GUIDELINES FOR PROPOSAL & BUDGET PROCESS
Note: 	All guidelines are subject to change at the discretion of Finance Board.

1. Retreats
(a) Costs may total no more than $25 per person. 	
(b) Costs may be for food and housing only.
(c) Transportation costs will not be covered.
(d) An exception may be made to Leadership Conference.
2. Personal Property
(a) ASSP will not fund items designated for specific individuals as personal property (e.g. T-shirts, uniforms).
(b) An exception may be made for groups with event visibility needs and/or awareness needs (e.g. SMCs, STUB).
(c) T-shirt seed money may be used, but fundraising must zero costs.
(d) Exceptions may be made for giveaway-type materials that would end up as personal property.
3. Fundraisers 
(a) Seed money for fundraisers is available through the ASSP General Fund.
(b) Fundraisers must run on a zero budget, meaning that all seed money must be re-deposited. An exception may be made for STUB events.
(c) Fundraisers must be presented to and approved by both Finance Board and Senate even if funding is less than $250.
4. Food and Meals
(a) Costs for events or meetings with food classified as "refreshments" or "snacks" will total no more than $5 per person. 
(b) Meal-centered events costing more than $1,000 total require a revenue line. An exception can be made for STUB events.
(c) Meal-centered events costing more than $10 per person require a revenue line.
(d) Finance Board may propose a modified revenue line for meal-centered events.
(e) The ASSP contribution for meal-centered events will not exceed $15 per person. 
5. General Fund (116203)
(a) The General Fund is money allocated at discretion of Finance Board and Senate as needed by recognized groups on campus.
(b) The General Fund cannot be used for capital purchases. 
6. Conference Fund (116204)
(a) The Conference Fund is money used to assist in funding conferences that will benefit The ASSP.
(b) See Conference Fund Guidelines for more specific fund requirements.
7. The Rollover Contingency Fund (116207)
(a) The Rollover Contingency Fund must be kept above $25,000.
(b) The Rollover Contingency Fund may be used for capital expenses.
(c) Capital expenses are defined as one-time purchases of over $500 that are long term oriented.
(d) Equipment under $500 shall be deemed “capital expenses” at the discretion of Finance Board.
(e) The Rollover Contingency Fund is used for unforeseen and emergency costs and those beyond General Fund and capital expenses, and is rolled over year-to-year.


** Special Notes from Finance Board**
(1) We strive to allocate funds to equitably serve the entire ASSP community.
(2) Preference may be given to proposals from individuals who seek outside funding, include a line-by-line list expense plan, and know their targeted demographic.
(3) A follow-up report of the proposal may be required.
(4) We strive to work with vendors that ensure fair labor practices.
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[Proposal Title]
[bookmark: _GoBack]Proposal 2011-2012


Author:			[Name(s) of Author(s)]
Sponsor:		[Name of Senator], [Senator Position]
Proposed Action: 	To allocate $ [Amount] from ASSP [Fund # 1162--] to [Name of Individuals/club/group], [Fund # - if applicable] for [Purpose].

· [Date, time and location of proposed]

· [Explanation of proposal  including; who, what, why, etc… be specific & concise]

· [Who will benefit and/or how does this serve the ASSP?]

	
	· Cost Breakdown- Detailed Line by Line-

	

	
	# of items @ $ individual price
	$ line total

	
	# of items @ $ individual price
	$ line total

	
	# of items @ $ individual price
	$ line total

	
	# of items @ $ individual price
	$ line total

	
	SUM TOTAL
	$ add line totals

	
	Personal Contribution
	($ amount)

	
	Outside Funding Contribution
	($ amount)

	
	Other Department Contribution
	($ amount)

	
	TOTAL REQUESTED AMOUNT
	$ Sum total less contributions



Finance Board Recommendation: 
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