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CONFERENCE FUND GUIDELINES
Note: 	All guidelines are subject to change at the discretion of Finance Board.
1. ASSP will fund up to two-thirds of the per student cost of a conference. The maximum Finance Board may recommend to Senate is $350 per student.  This level of funding is given very rarely.  
2. It is highly recommended that students looking to access the Conference Fund seek alternate funding before coming to Finance Board.
3. There must be a demonstrated reason to attend the conference. The attendee must have a plan for contributing what they have learned from the conference to the SPU undergraduate community.
4. Proposals must be received at least three weeks in advance of the conference and a separate proposal is required for each attendee. An exception to the three week requirement may be made in the first six weeks of autumn quarter at Finance Board’s discretion.
5. Preference will be given to proposals demonstrating investment in funding (either personal financial investment or seeking alternative funds); large-scale benefit to SPU undergraduate students; knowledge that a conference is established and successful; and well-researched, detailed budgeting.
6. Proposals must be student-initiated, though faculty or staff advising and endorsement are welcomed.
7. Conference registration fees are the first priority for funding, followed by travel costs. ASSP will not reimburse food costs per IRS guidelines. Reimbursement for fuel may be funded for conferences over 100 miles away and where money would otherwise be allocated for airline tickets.
8. The number of students attending a conference will be taken into consideration, but total funding for a conference is limited to $1,100. An exception may be made for constitutionally mandated conferences (e.g. NCMLSC, Washington and King County Prayer Breakfasts).
9. The funding for conferences must be attached to certain students. The funding may not be given to a group. 
10. The Conference Fund may not be used for the funding of retreats; it should be used for individual conference proposals.
11. A student may utilize the Conference Fund only once per year.
12. Any student with approved access to the conference fund is required to report on their experience at Senate’s request.
13. No conferences are allowed in the operating budget except for those which are constitutionally mandated (e.g. NCMSLC, Washington and King County Prayer Breakfasts).  
** Special Note from Finance Board**
	Finance Board encourages the equal distribution of conference funds throughout the academic year. 
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[Name of Conference] Proposal
[bookmark: _GoBack]Proposal 2011-2012-


Author:			[Name(s) of Author(s)]
Sponsor:		[Name of Senator], [Senator Position]
Proposed Action: 	To allocate $ [Amount] from the Conference Fund (116204-2813) for [Name of attendee] to attend the [Conference name] Conference.

· [Date(s) and location (city, state) of Conference]

· [Describe the conference theme and how it applies to attendee]

· [Describe the plan for contributing what will be learned from conference to the SPU community]

· [Describe any other pertinent information here.]

	· Cost Breakdown- 

	

	Conference Registration Fee (per person)
	$ line total

	Travel Costs (per person)
	$ line total

	Other associated costs
	$ line total

	Other associated costs
	$ line total

	SUM TOTAL
	$ add line totals

	Personal Contribution
	($ amount)

	Outside Funding Contribution
	($ amount)

	Other Department Contribution
	($ amount)

	TOTAL REQUESTED AMOUNT
	$ Sum total-contribution


Finance Board Recommendation: 
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