Dear <name> –

I am writing to let you know about a upcoming Microfinance Conference which is going to be held on the campus of Seattle Pacific University – May 8 & 9.  It is a collaborative and action-oriented event, which is seeking to involve as many regional microfinance organizations as possible, as a way to provide a platform which demonstrates the diversity and depth of organizations which we have here in the Pacific Northwest. 

Organizations involved in planning the event include:  Global Partnerships, World Vision, Quest Church, Seattle Microfinance and Hope International.
Speakers and Panelists will come from an additional set of organizations, including:  Kiva, Agros International, HEAL Africa, Grameen Technology, Esperanza, and others.
I am reaching out to extend an invitation to you, and to offer the opportunity to promote the event with your constituencies and stakeholders who might have an interest in microfinance as one of the solutions to the root causes of global poverty.

(Attached is an electronic postcard to give you a very quick overview of the event.)

Primary means of promotion would include:

1. Sending an e-mail notification of the event (an HTML e-mail piece is available)

2. Putting up a poster(s) in common access locations for your organization

3. Mailing and/or making available the event’s printed postcard

4. Posting the event info on your website, if you have a page for “upcoming events”

Please let me know if this is something you would consider, and if so, then I would be pleased to forward you the additional detail on the various materials available, and the electronic materials which you can utilize to promote to your stakeholders.

You can also visit the website at:  www.spu.edu/microfinance

Thank you for taking the time to review this opportunity, and I hope to see you at this, or another future event in the area.

Thanks & best regards,

<name>

<org name>

