
 

Budget numbers to which 

expenses were charged. 

(Consult re-class forms or 

reimbursement forms.) 

Charges that fall under the 

same fund, org, and        

account codes can be     

combined on one line. 

Leave a blank line for    

President/Provost budget 

numbers.  Continue on line 

3 with the next charge. 

“T” for “temporary change” 

Amount you would like to 

be added to your account. 

Amount to be take out of 

the President’s or Provost’s 

Budget. (Should match 

Explanation of charges 

listed above.  

Description of charges listed on 

this line, beginning with T/F for 

“transfer from” or   T/T for 

“transfer to.” 

T 

T 
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